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WILLS and PROBATECLT 3

This course will acquaint private client 
practitioners with recent developments in 
the areas of Will drafting, construction and 
interpretation, Probate practice and 
related tax issues to ensure practitioners 
can apply these developments to their 
daily practice and be able to discuss the 
changes in an informed way with 
colleagues and clients.

• 	Wills, trust and probate cases and 	
	 developments including 
	 - Testamentary Capacity 
	 - Liability for Negligent Advice 
	 - Equitable Relief 
	 - Family Provision Claims 
	 - Constructive Trusts 
	 - Equitable Estoppel         
• 	IHT cases and new developments  
	 including: 
	 - New IHT Estate Returns 
	 - Transferable Nil Rate Band HMRC 	
	   Guidance 
	 - Use of Nil Rate Band Trusts 
	 - Continuing Impact of FA 2006 
	 - Business Property Relief 
	 - Associated Operations 
• 	Future developments

Speakers: Lucy Obrey is a Solicitor and 
Partner at Higgs & Sons Solicitors in the 
West Midlands. She is a member of STEP 
and sits on both the Birmingham STEP 
Branch and Technical Committees. She is 
also recognised in Chambers and 
Partners in the area of trusts and personal 
tax or Nick Shaw (see right). 

5 hours:  
Venues:  
London	 03 June 
Peterborough	 03 June 
York	 11 June 
Cardiff	 22 June 
Southampton	 23 June  
Chester	 24 June  
Manchester	 14 September 
Plymouth	 16 September 
Newcastle	 21 September 
Bristol	 23 September 
Cambridge	 28 September 
Birmingham	 07 October 
Sheffield	 07 October 
London	 08 October 
Norwich	 14 October 
Exeter	 21 October 
Leeds	 28 October 
Reading	 10 November 
Nottingham	 11 November

Fee:	  
£210 + VAT: CLT Members 
£420 + VAT: Non Members

3 hours:  
Venues:  
Colchester	 08 June am 
Hull	 10 June am 
Cirencester	 16 June am 
Swansea	 06 July am 
Luton	 15 September am 
Bath	 20 October pm

Fee:	  
£120 + VAT: CLT Members 
£240 + VAT: Non Members

Wills and Probate Update 2010
Update - 3 or 5 hours CPD

Wills, Trusts and 
Tax Planning after 
the Finance Act 2008 

Advanced/Update - 3 hours CPD

This course will provide experienced 
practitioners with the opportunity to 
explore changing best practice in drafting 
wills and using trusts in tax planning in the 
light of changes in recent years' Finance 
Acts.  There will be an opportunity for 
discussion on a number of areas 
including:

• IPDIs • Nil rate bands • Use of 
reliefs and potentially exempt 
transfers • Gifts to children and 
grandchildren • Discretionary trusts  
• Pilot trusts • Variations of estates 
and trusts • TSIs and trusts.

Examples of draft clauses will be 
provided and discussed.
Speaker: Nick Shaw MA (Cantab), TEP, 
is a partner in the Trust and Tax Team 
at Addleshaw Goddard which is now 
the largest firm of Solicitors in England 
offering the full range of private client 
services.
Venues:	  
Bedford		  08 April pm 
Portsmouth	 15 April am 
Leeds		  06 May pm 
Birmingham	 13 May pm 
Manchester	 08 June pm 
London		  10 June pm 
Bristol		  16 September pm 
Burton		  23 September pm 
Newcastle	 30 September pm 
Leeds		  13 October pm 
Birmingham	 14 October pm 
London		  26 October pm
Fee:	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

Find 
who you’re 
looking for 

Tel +44 20 7832 1430  •  Fax +44 20 7832 1450
frasers@lostkin.co.uk  •  www.lostkin.co.uk

LON DON • OSLO • PA R IS • ROME • K R A KOW • BIR MI NGH A M • M A NCHE ST ER



0121 355 09004 CLT

This practical course considers the impact of changes in Finance 
Act 2008 which introduced the transferable Nil Rate Band and 
looks at how this is operating on the ground.  It also includes a 
consideration of specimen clauses and an analysis of problems 
most frequently encountered.

•	 Ensuring any transferable Nil Rate Band is available  
•	 Advising clients on lifetime allowances  
•	 Is a Nil Rate Band Discretionary Trust still useful?  
•	 Using trusts for asset protection  
•	 Dealing with business and agricultural property  
•	 Gifts of residue - settled or outright?  
•	 What to do with existing Nil Rate Band trusts  
•	 Valuation issues and the Family Home  
•	 Curing defects using an Instrument of Variation

Speaker: Robert Smeath is a Partner with the Private Client 
Team at Clarke Willmott with many years' experience of advising 
UK and non-UK clients on tax mitigation.

Venues: 
Manchester	 10 May pm	 Salisbury	 06 October pm 
London	 14 May am	 Southampton	 08 October pm 
Bristol	 17 May pm	 London	 11 October am 
Newcastle	 12 July pm	 Leeds	 15 October pm 
London	 16 July am	 Manchester	 18 October am 
Birmingham	 19 July pm

Fee:	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

Maximising IHT Savings Using 
Family Wills

Advanced/Update - 3 hours CPDThis course analyses will provisions for clients with various 
business interests and in particular will look at how business and 
agricultural property relief can be maximised and also at various 
common business structures, cross option agreements and 
succession and tax planning issues.  Various family business 
scenarios will be used to illustrate the options that are available 
to family businesses so that delegates will become aware of 
the kinds of issues they should consider in their role as family 
business advisors.

In addition to looking at recent cases and legislative changes the 
course will focus on the following will provisions:

• Business executors • Gifts of businesses • Gifts of shares 
and stocks • Gifts to employees • Trusts of business property 
• Gifts of farming interests and special considerations relating 
to farms • Administrative and other special provisions.

Speaker: Joe Swift FCA, FCCA, ATII, TEP, Dip PFS, head 
of Private Capital Group of Cobbetts, LLP and formerly a Tax 
Partner at Deloitte and Touche.  Joe has lectured widely on tax 
and estate planning to various professional groups and clients.

Venues: 
Norwich	 21 April am	 Leeds	 05 August am 
Manchester	 18 May am	 Sheffield	 05 October pm 
Birmingham	 19 May pm	N ewcastle	 12 October pm 
London	 25 May pm	 London	 14 October pm 
Southampton	 22 June pm	 Manchester	 10 November am 
Belfast	 15 July pm	 Birmingham	 11 November pm 
London	 03 August pm

Fee: 	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

Wills for Business Clients 
Update/Intermediate - 3 hours CPD

For many years our colleagues in conveyancing and publicly 
funded work have had to adjust to the market of fixed fees.  
The Legal Services Act 2007 has brought this eventuality to 
private client lawyers.  Comparison websites now include the pricing of wills, 
probates and work with powers of attorney.  New entrants to the market place 
are pricing their work within a fixed fee.  This practical course looks at:

• How to avoid reducing your fees • Packaging your services in an 
attractive way • Showing "value for money" in a practical and transparent 
manner • "Getting the price right" and looking in detail at the ways we 
price our work • Understanding how a particular charge out rate is set and 
what the bottom line is where the work to be taken on will not pay  
• Coping with the pressure to reduce the expense of our time • Using both 
human and IT resources efficiently.

Delegates will be inspired to tackle the management of charging for work and 
in the process maximise costs, and at the same time truly give value to the 
client.

Speaker: Linda Pratt LLB (Hons), TEP, Solicitor and Director of Ridings Law 
Solicitors set up her own older and elderly client practice 12 years ago. Linda 
is a member of the executive committee of the Law Society’s Probate Section 
and a founding member of Solicitors for the Elderly. Linda is both a practical 
and an experienced lecturer combining the daily handling of estates with the 
academic experience of 30 years of lecturing.

Venues:	 London	 07 July 
	 Birmingham	 08 July 
	 Leeds	 23 July 
	 Manchester	 30 July 
	N ewcastle	 30 November 
	 Bristol	 02 December 
	 London	 03 December

Fee:	 £210 + VAT: CLT Members 
	 £420 + VAT: Non Members

Maximising Costs in Private 
Client Work after the Legal 

Services Act 2007
Advanced/Update/Intermediate - 5 hours CPD

NEW
The changes to be brought about by the Legal Services Act are now 
largely with us. Many of the high street retail names are now strongly 
promoting their private client legal services. D.I.Y , government and non 
- legal organisations  are willing to step forward to assist not only their 
existing client base but as many potentially new clients that they can 
capture through sophisticated marketing

You need to protect the future financial rewards for the hard work and 
commitment you have invested in your private clients from disappearing 
into the arms of "Tesco Law", accountants or will writers.

A recent survey for the Law Society's private client campaign confirmed 
that the public's expectation of the qualities they expected of a solicitor 
were met to a very high level except the quality of value for money. We 
have a limited amount of time to change this perception by looking at the 
cost and method of delivery of our services.  Provided we do this, the 
high ethical standards we aspire to will continue to make us the advisers 
of choice to the public.

This course is designed to assist you in taking time out of busy practice 
to analyse the new legal services climate in the company of Linda Pratt, 
who will share her personal experiences as an older and elderly client 
sole practitioner with you in a practical, direct and friendly manner.

Speaker: Linda Pratt (see left).

Venues:	 London	 06 July 
	 Birmingham	 09 July 
	 Leeds	 27 July 
	 Manchester	 29 July 
	 Sheffield	 16 November 
	 London	 17 November 
	 Bristol	 18 November 
	 Exeter	 19 November

Fee:	 £210 + VAT: CLT Members 
	 £420 + VAT: Non Members

Private Client Practice from 
2010 Onwards

Advanced/Intermediate - 6 hours CPD



Speakers: 
Caroline Bielanska TEP, Solicitor, Lecturer, freelance, consultant and Chair of solicitors for the Elderly.  Co-editor and Contributor to 
‘The Elderly Client Handbook’ (Law Society), Author of The Health and Social Care Handbook (Law Society); contributor to Butterworths 
Older Client Law Service and the new edition of Heywood and Massey’s Court of Protection Practice (2007). 
Anthony Miller ACIB, TEP, formerly a manager and training consultant with Barclays Bank Trust Company Ltd, has 30 years experience 
of probate, estate and trust administration matters both in practice and lecturing. 
Martyn Packer BA (Hons), LLM, Solicitor who worked in private practice as a probate and trusts lawyer. He is now a freelance training 
consultant in the fields of Probate, Will Drafting and Private Client work. 
Joe Swift FCA, FCCA, ATII, TEP, Dip PFS, head of Private Capital Group of Cobbetts, LLP and formerly a Tax Partner at Deloitte and 
Touche. Joe has lectured widely on tax and estate planning to various professional groups and clients.

Will Drafting and Basic Tax
What happens if there is no will or a badly drafted will?

A consideration of the Intestacy Rules  

Structure of a will and specific clauses:

• Revocation, appointing executors, trustees and guardian  
• Different types of legacy and why they fail • Drafting to avoid 
failure • Gifts to spouse and children • Drafting residuary gifts.

Statutory powers of trustees, PRs and an understanding of the 
STEP provisions

Execution and the solicitor’s duty

IHT - basic principles and IHT calculation

CGT - basic principles and the effect of death on CGT

Tax Efficient wills - effective use of nil rate band and the transfer 
of the unused nil rate band

NRB trusts and the two year discretionary trusts

Variations and disclaimers 

DAY 1
Probate and Administration of Estates

Overview of the steps in an administration:

• Personal Representatives: - different types, their duties and 
authority and options available • The initial interview: Taking 
instructions: information required, immediate practicalities to address 
• Setting up the file; terms of business and costs information letters; 
organising and managing the file • Obtaining information about the 
estate and ascertaining beneficial entitlement • Property passing 
outside the Will or intestacy - including jointly owned property • Is 
there a "Will?" Is it the last Will?  Are the clauses valid?  Is it 
admissible to probate? • Preparing the papers to lead to the grant: 
Responsibilities of Personal Representatives; Form IHT 400, 
calculation and payment of IHT (with particular reference to inclusion 
of lifetime gifts), Excepted estate provisions and raising funds to meet 
IHT liability • Form of the Oath for common form Grants: Probate, 
Letters of Administration with the Will annexed and Letters of 
Administration and other evidence: affidavits etc • Administering the 
estate: collecting in assets, paying debts and legacies, settling 
deceased's tax liability to date of death • Tax during the 
administration of estate • Finalising IHT, corrective accounts and 
obtaining Clearance Certificate. Finalising the administration: Estate 
Accounts • Inheritance (Provision for Family and Dependants) Act 
claims.

DAY 2

DAY 3
Trusts - Common Trusts, Basic Drafting and Taxation

Principles and essential elements for creating trusts:

• Classification and types of trusts  
• Appointment, retirement and removal of trustees  
• Powers and duties of trustees  
• Variation of trusts

Taxation of trusts:

• IHT, CGT, IT  
• Vulnerable persons’ election

Drafting lifetime trusts

• Bare trusts  
• Interest on possession trusts  
• Discretionary trusts  
• Disabled persons’ interests  
• Protective trusts  
• Overriding powers of appointment  
• Administrative provisions

Advising Elderly Clients (am)
•	The five principles of the Mental Capacity Act 2005  
•	The Code of Conduct  
•	Assessing mental capacity  
•	Certificate providers  
•	Completing Lasting Power of Attorney forms  
•	Duties of attorneys  
•	Advance decisions  
•	Statutory wills  
•	Attendance allowance  
•	Disability living allowance  
•	State funding for community care  
•	  Nursing care funded by NHS

Workshop of Practical Exercises  
and Case Studies (pm)

This will provide an opportunity to review your learning over the 
course and look at detailed case studies with worked examples. 
Feedback from earlier events shows this is a much needed 
exercise in consolidation.

DAY 4

CLT 5PRIVATE CLIENT CONVERSION COURSE
Introductory - 24 hours CPD

There is a dearth of private client practitioners caused by lack of entrants to the profession taking this area up and many senior 
practitioners retiring.  This course is designed to bring delegates up to a basic level of competence in private client work in 4 days and is 
suitable for experienced practitioners in any field wishing to change specialisms and also for trainees as it assumes no knowledge at the 
outset. There will be practical exercises and case studies throughout and the content has been designed to cover a wide variety of topics 
in a structured format with plenty of opportunity for questions and discussion. Accompanying the course materials will be a Resources 
Pack with forms, guidance and other materials.

Venues:	 London	 10 - 13 May 
	 London	 04 - 07 October

Fee:	 £990 + VAT: CLT Members / £1,490 + VAT: Non Members
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This course will provide practitioners with an insight into the 
process and consequences of owning property in Spain, 
especially from the point of view of non - residents.  The course 
also includes reference to tax implications, wills, inheritance 
taxes and conflicts between UK and Spanish law:

• Buying process • Due diligence • Ownership structures 
• Tax consequences of owning property in Spain • Tax 
consequences of selling property in Spain • Requisites of 
Spanish Wills • Application of English Wills in Spain  
• Winding up a Spanish Estate • Intestacy rules • Dealing 
with intestacy in Spain • Conflicts of laws.  Which law is 
applicable? • Inheritance taxes • Registration of ownership.

Speaker: Antonio Guillen is a dually qualified Spanish Lawyer 
and English Solicitor with DWF LLP. He practised for several 
years in Barcelona and then moved to the UK to advise British 
clients investing in Spain. He writes for several publications on 
issues of Spanish law.

Venues:	 London	 19 March pm 
	 London	 22 October pm 
	 Manchester	 29 October pm

Fee:	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

Delegates attending the "French Property, Wills and Tax 
course (left) on the same day will receive a complimentary 
lunch.

Spanish Property,  
Wills and Tax 
Intermediate - 3 hours CPD

This course will provide practitioners with an insight into the process 
and consequences of owning property in France, especially from 
the point of view of non- residents. The course will cover tax 
implications, wills, inheritance taxes and conflicts between UK and 
French law.

• Dealing with French Notaires in a civil law environment  
• Four steps to French Property ownership: an insight into the 
contract, searches and conditions, completion with the Notaire 
and registration at the Land Registry • Introduction to the French 
rules of inheritance • The problem of a dual concept of domicile  
• Will drafting with French bases assets • French taxation: IHT, 
Gift tax, Income Tax, CGT and others • Estate planning and 
ownership structures in France • Winding up an estate with 
French assets.

Speaker: Philippe Piedon-Lavaux practices with a major law firm 
in Paris where he heads their International Department. He provides 
an overall service to the firm's international clients investing or 
moving to France and has extensive experience in estate planning, 
family matters and conveyancing, including capital taxation planning 
for wealthy individuals who have a French tax exposure. Philippe is 
a dual qualified French Notaire and English Solicitor and is a regular 
contributor to publications and a frequent lecturer.

Venues:	 London	 19 March am 
	 London	 22 October am 
	 Manchester	 29 October am

Fee:	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

Delegates attending the "Spanish Property, Wills and Tax 
course (right) on the same day will receive a complimentary 
lunch.

French Property,  
Wills and Tax
Intermediate - 3 hours CPD

Increasingly a problem; this course is designed 
to deal with the analysis of, and some 
solutions for the issues presented by estates 
with assets in more than one jurisdiction 
and the conflicts of laws and tax for foreign 
beneficiaries.

• Formal validity of Wills • Succession law: 
connecting factors, unity/division, renvoi 
• Forced heirship • Taxation: Inheritance 
Tax and Gift Tax • Matrimonial regimes 
• Same sex marriage and civil partnerships 
• Usufructs • Planning for Cross Border 
Estates • Administration issues • Practical 
problems and some solutions • Debts 
• Duties of PR's.

Speaker: Richard Frimston is a partner 
with Russell-Cooke. He is head of private 
client department dealing with wills, probate, 
Court of Protection and trust matters.  He 
has particular expertise in dealing with multi-
jurisdictional estates, particularly with France. 
He is a member of the Society of Trust and 
Estate Practitioners and the Association of 
Contentious Trust and Probate Specialists and 
is admitted as a notary public in England.

Venues:	 London	 14 April pm 
	 London	 19 October pm

Fee:	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

Cross Border 
Estates

Advanced/Intermediate - 3 hours CPD

The risks to the Will draftsman from an action in 
professional negligence are higher than ever. This 
course presents an opportunity to examine tricky 
areas in will drafting and to consider best practice 
and areas of particular risk. It also provides the 
opportunity to reconsider your precedents with a 
view to avoiding negligence claims.  The course 
will look at:

• Capacity: best practice; when it is safe not to 
make a will • Foreign wills: when foreign 
lawyers are necessary • Consideration of 
Inheritance (Provision for Family and 
Dependants) Act 1975: recent decisions; the 
duty of the will draftsman • Undue influence 
and the role of the draftsman • Drafting and tax 
considerations: use of the nil rate band 
discretionary trust.

Speaker: Martyn Frost FCIB, TEP, consultant with 
the estates and trusts department of Lane-Smith & 
Shindler LLP in Manchester and formerly Head of 
Fiduciary Standards for Barclays Bank Trust 
Company.  Martyn is a Deputy Chair of STEP, an 
editor of the Trust Quarterly Review and the Wills 
and Trusts Law Reports.

Venues: 	 London	 17 March pm 
	 Birmingham	 03 June pm 
	 London	 09 June pm 
	 Sheffield	 27 July am 
	 Manchester	 07 September am	
	 Leeds	 04 October am 
	 London	 28 October am 
	N ewcastle	 16 November am 
	 Birmingham	 07 December am

Fee:	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

common will 
drafting traps

Update/Intermediate - 3 hours CPD

This course provides guidance on 
commonly used Will clauses with use 
of case studies and sample clauses 
to explain the benefits and pitfalls of particular 
drafting techniques.  It also provides analysis on a 
typical tax efficient Will structure.  Topics:

• Revocation and cross-border wills  
• Survivorship • Chattels Clauses • Gifts to 
Minors • Appointment of Executors/Trustees/
Guardians • Nil-rate Band legacy - Direct legacy 
- Discretionary Trust legacy and Letter of Wishes 
- Including Business Property and/or Agricultural 
Property • Gifts of residue - Spouse exemption  
- life interest - Exempt residue and grossing up  
- Mixed exempt and non exempt shares of 
residue.  Division Re: Benham or Re: Ratcliffe  
• Related Settlement issues • Miscellaneous 
(Charitable Gifts, Funeral Wishes, etc...).

Speaker: Haroon Rashid is an experienced wills 
and probate solicitor.  He specialises in advising high 
net worth individuals on all aspects of estate planning 
and has recently founded a specialist Wills and Tax 
Planning practice "I Will Solicitors Ltd" with a mixed 
client base of Muslim and non-Muslim clients.   
He has particular expertise in Islamic Wills and 
Inheritance Tax Planning and is an experience 
speaker.
Venues: 	 Leeds	 13 May pm 
	 Bristol	 20 May pm 
	 London	 27 May pm 
	 Manchester	 16 September pm 
	 Birmingham	 21 September pm	
	 London	 30 September pm 
	 Middlesbrough	 05 October am 
	N ewcastle	 07 October pm 
	N ottingham	 14 October pm 
	 Southampton	 27 October pm
Fee:	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

Tax efficient will 
drafting

Intermediate - 3 hours CPD

NEW



www.clt.co.uk 7CLT

This course offers an in depth look at the process of estate 
administration with an emphasis on planning the work in order to 
deliver good client service, managing risk and minimising delays and 
complaints.

• Getting started: what you need to know; where to find 
information; the importance of time; looking beyond what it in 
the will • Analysis of the terms of the will/intestacy: difficulties; 
accounting issues; incidence of IHT • Decisions: accept/refuse 
business? any other essential matters before proceeding; 
litigation risk; asset protection; duty or otherwise to act 
expeditiously • Planning for the grant and subsequent actions  
• Grant application/payment of IHT • Receipt of grant • Planning 
next steps • Interim distributions • Variations to the will • Practical 
considerations to reduce risk: difficult assets; tax returns; 
tracing beneficiaries; control of agents; investment risk; general 
standards of negligence apply • Closing down an administration: 
final accounts preparation and issue; tax vouchers; setting up any 
trusts; vesting assets.

Speaker: Martyn Frost (see right).

Venues:  
Leeds	 19 April	 Bristol	 04 August 
Liverpool	 21 April	 Leeds	 09 September 
Birmingham	 26 April	 Birmingham	 14 September 
Newcastle	 06 May	 London	 16 September 
London	 19 May	 Southampton	 28 September 
Manchester	 03 August

Fee:	 £210 + VAT: CLT Members 
	 £420 + VAT: Non Members

Administration of Estates: 
Practical Pointers  

and Pitfalls
Intermediate - 5 hours CPD Recent reports from PI insurers rate this area in the top five practice areas 

from which the most claims emanate. Common problems relate to defective 
wills, either not giving effect to the testator’s wishes or including schemes 
which fail to mitigate tax, execution errors, claims from disappointed 
beneficiaries and maladministration of estates. This course looks at will 
preparation in the morning and estate administration in the afternoon and is 
aimed at those with some experience of will preparation and estate 
administration. 

Will preparation • The duty of care: nature, growth of and existing limits, 
standard of competence • Features of current law: illustration of the areas of 
risk and the principal judicial decisions, interaction with I(PFD)A, rectification 
and capacity issues, foreign property • Practice: practical review of areas of 
risk, possible controls. 

Estate Administration • Powers and duties of PRs: statutory powers and 
express powers, duties and exoneration provisions; fees • Tax: payment, 
incidence, interest and penalties, variations, advice and conflicts • Assets: 
duty of care, management, advice and realisation • Litigation: role and 
impartiality, costs risks • Beneficiaries: identification, consultation, distributions.

Speaker: Martyn Frost FCIB, TEP, consultant with the estates and trusts 
department of Lane-Smith & Shindler LLP in Manchester and formerly Head 
of Fiduciary Standards for Barclays Bank Trust Company.  Martyn was 
recently Deputy Chair of STEP, an editor of the Trust Quarterly Review and 
the Wills and Trusts Law Reports.

Venues: 
Leeds	 10 May	N ewcastle	 07 October 
London	 01 June	 Bristol	 12 October 
Birmingham	 08 June	 Sheffield	 14 October 
Peterborough	 02 September	 Liverpool	 19 October 
Manchester	 21 September	 Birmingham	 21 October 
York	 23 September	 Southampton	 18 November 
London	 29 September	 London	 01 December

Fee:	 £210 + VAT: CLT Members 
	 £420 + VAT: Non Members

Negligence in Will Preparation 
and Estate Administration

Advanced/Update/Intermediate - 6 hours CPD

Contentious probate and claims under the Inheritance (Provision for Family 
and Dependants) Act 1975 are expanding areas of practice.  This course 
equips practitioners to advise personal representatives, beneficiaries and 
potential claimants with confidence and is equally suitable for contentious and 
non-contentious probate practitioners and civil litigators who seek a greater 
understanding of the issues involved.  It will include a review of developments and 
relevant case law over the last 5 years, a consideration of preparation of cases, 
and practical obstacles and how to overcome them.

• The probate jurisdiction of the court • Practice and procedure in contentious 
probate claims • Issues as to formal validity of wills • Claims of incapacity, 
want of knowledge and approval, undue influence and forgery • Claims by and 
against personal representatives, including rectification, mutual wills, propriety 
estoppel and TLATA 1996 claims, and claims under the Inheritance (Provision 
for Family and Dependants) act 1w975 • Substitution and removal of personal 
representatives • Evidence • Costs in contentious probate claims.

Speaker: Constance McDonnell is a practising Chancery barrister at 3 Stone 
Buildings, Lincoln's Inn, with a particular interest in all aspects of contentious 
probate.  She is recommended as a Leading Junior in the field of Traditional 
Chancery (Band 3) by Chambers and Partners UK (2010 edition).

5 hours Venues: 
Newcastle	 17 March	 Colchester	 28 July 
York	 18 March	N ottingham	 22 September 
London	 21 April	 Birmingham	 23 September 
Birmingham	 22 April	 London	 13 October 
Leeds	 26 May	 Bristol	 14 October 
Sheffield	 27 May	 Manchester	 10 November 
Bath	 23 June	 Chester	 11 November 
London	 24 June	 Southampton	 02 December 
Exeter	 14 July	 Leeds	 09 December

Fee:	 £210 + VAT: CLT Subscription Members 
	 £420 + VAT: Non Subscribers

3 hours Venues: 
Oxford	 25 November pm

Fee:	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

Contentious Probate -  
Current Issues and Problem 

Areas for Practitioners
Update/Intermediate - 5 or 3 hours CPDThis is a seminar for those with responsibility for 

management, or training, of estates and trusts work or 
those solely responsible for this work in a firm.  Risk 
management policies are mandatory in legal practices and this seminar 
looks at the practical implications of creating such policies for estate and 
trust work.  The seminar will examine:

• General issues of risk management; security, functions, tension 
with business demands and benefits as they relate to estates and 
trusts; unusual nature of some trust and estate risk • Standardisation 
and review of work processes; benefits and methods with particular 
regard to information and its effect on planning and decision-making 
• The statutory and common duties of care of PRs and trustees and 
their advisors; also including issues of conflict of interest, self-dealing 
and fraud on a power • New business; control and evaluation of new 
business with regard to profitability and risk, importance of information, 
consideration of risk in pricing • Prime areas of risk concern in estates 
and trusts; common areas of difficulty including neutrality, litigation, 
planning, unusual assets, asset management, personal liabilities and 
distribution policies.

N.B.  This seminar does not cover risk in relation to will preparation as 
this is dealt with in our Negligence and Will Preparation seminar.
Speaker: Martyn Frost FCIB, TEP, consultant with the estates and trusts 
department of Lane-Smith & Shindler LLP in Manchester and formerly 
Head of Fiduciary Standards for Barclays Bank Trust Company.  Martyn 
was recently Deputy Chair of STEP, an editor of the Trust Quarterly 
Review and the Wills and Trusts Law Reports.
Venues:	 Sheffield	 27 July pm 
	 Manchester	 07 September pm 
	 Leeds	 04 October pm 
	 London	 28 October pm 
	N ewcastle	 16 November pm 
	 Birmingham	 07 December pm
Fee:	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

Risk Management in Estates 
and Trusts

Update/Intermediate - 3 hours CPD

NEW



This is a structured two day course designed for those practitioners wishing to gain a good 
practical grounding in this field.  It is suitable for trainees and newly qualified solicitors who have 
had little or no grounding at the academic stage, for those returning after a career break and 
those wishing to change specialisms.

Speaker: Anthony Miller ACIB, TEP, formerly a manager and training consultant with Barclays 
Bank Trust Company Ltd, now a freelance training consultant and member of the CLT tutoring 
and examining team for the STEP England & Wales Diploma. Anthony has 30 years experience 
of probate, estate and trust administration matters both in practice and lecturing and is a 
professional tutor having obtained the IPD Certificate in Training Practice.

Fee:	 £495 + VAT: CLT Members 
	 £795 + VAT: Non Members

• Good overview of steps in an administration 
• Personal Representatives: - different types, 
their duties and authority and options 
available • The initial interview: Who is my 
client? What is my general duty to my client? 
• Taking instructions: information required, 
immediate practicalities to address • Setting 
up the file; Initial letters; organising and 
managing the file • Obtaining information 
about the estate and ascertaining beneficial 
entitlement • Property passing outside the 
Will or intestacy - "jointly owned property"  
• Is there a "Will?"  Is it the last Will?  Are the 
clauses valid?  Is it admissible to probate?  
• Entitlement on intestacy • Preparing the 
papers to lead to the grant: Responsibilities 
of Personal Representatives; Form IHT 400, 
calculation and payment of IHT, and raising 
funds to meet IHT liability • Completion of 
Oath for common form Grants: Probate, 

Letters of Administration with the Will 
annexed and Letters of Administration  
• Other evidence: affidavits of due execution, 
plight and condition and identity  
• Administering the estate: collecting in 
assets, paying debts and legacies, settling 
deceased's tax liability to date of death • Tax 
during the administrative of estate: PRs 
liability, payments to beneficiaries during the 
administration and disposals during 
administration • Finalising IHT, corrective 
accounts and obtaining Clearance Certificate 
• Finalising the administration: Estate and 
Distribution Accounts, Transfer to beneficiary 
entitled • Inheritance (Provision for Family 
and Dependants) Act claims • Post mortem 
tax planning - variations and disclaimers, 
examples of uses, traps for the unwary and 
the duty to advise (Cancer Research v 
Ernest Brown).

WILLS and PROBATE

CLT certificate in Probate and administration of estates 
Intermediate/Introductory - 10 hours CPD

Birmingham 
15 & 16 June 

London 
29 & 30 June

London 
26 & 27 October

Leeds 
23 & 24 November

2 days   
10.00 am - 4.45 pm

CLT8

This course is aimed at all lawyers who wish to advise on welfare and 
medical decisions affecting mentally incapacitated adults.  The Mental 
Capacity Act 2005 provides the framework for decision-making and covers 
simple decisions to complex life threatening decisions.

This course provides a clear and detailed look at the framework with case 
studies to assist the adviser.  The course will cover:

• Making care and treatment decisions, in particular moving into a care 
home and serious medical decisions and how public bodies can use 
this in the armoury • The Independent Mental Capacity Advocate's role 
- when to instruct and their purpose; how they are used in practice in 
protecting vulnerable adults • When to apply to the Court of Protection 
for a single order or a deputy with case studies • Case law review and 
update • The use of the deprivation of liberty safeguards - when is a 
person deprived and the procedure; deficiencies in the regime  
• Understanding personal welfare lasting powers of attorney and how 
they are used, including drafting considerations • Advance decisions 
and its interaction with personal welfare lasting powers, including 
drafting considerations.

Speaker: Caroline Bielanska TEP, Solicitor, Lecturer, freelance, 
consultant and Chair of solicitors for the Elderly.  Technical Editor of 
‘Coldrick on Personal Injury Trusts’ (Ark); Co-editor and Contributor to 
‘The Elderly Client Handbook’ (Law Society), Author of The Health and 
Social Care Handbook (Law Society); contributor to Butterworths Older 
Client Law Service and the new edition of Heywood and Massey’s 
Court of Protection Practice (2007).  Caroline sits on the Office of Public 
Guardian's consultation Committee.

Venues: 
London	 06 July	 Birmingham	 21 September 
Leeds	 07 September	 London	 28 September 
Manchester	 14 September
Fee: 	£210 + VAT: CLT Members 
	 £420 + VAT: Non Members

Welfare and Medical  
Decisions for Mentally 

Incapacitated Adults   
Update/Intermediate - 5 hours CPD

This course will give a detailed and reassuring overview of the complete 
process of handling an estate, including:

• Taking instructions – who is your client and who is not • Ascertaining 
details of assets for both probate and tax purposes, taking control and 
identifying type of ownership of the assets and establishing liabilities of 
the estate • Establishing a client led step by step procedure to 
confidently handle the estate information received throughout the whole 
administration of the estate, resulting in an excellent client relationship 
between you and your client • Establishing the validity of the will/status 
under intestate succession, and preparing and completing through 
worked examples the Oath and HMRC accounts (full copies and 
supporting documentation provided) • Collecting in, transferring the 
assets, settling debts/liabilities from the correct assets of the estate  
• Distribution under the Intestacy rules or terms of the will, interim 
distributions and missing beneficiaries • Finalising the administration, 
preparation of estate accounts, obtaining client acceptance of your 
legal fees, tax vouchers and vesting of estate assets.

With increased pressure to keep costs at a minimum and to excel beyond 
the clients’ expectations for service, Linda Pratt combines the essential 
technical knowledge required to safely administer an estate with the 
efficient satisfaction of meeting the clients’ objectives and making a profit 
for your firm.
Speaker: Linda Pratt LLB (Hons), TEP, Solicitor and Director of Ridings 
Law Solicitors set up her own older and elderly client practice 12 years ago. 
Linda is a member of the executive committee of the Law Society’s Probate 
Section and a founding member of Solicitors for the Elderly. Linda is both a 
practical and an experienced lecturer combining the daily handling of 
estates with the academic experience of 30 years of lecturing.
Venues: 
Leeds	 07 May	 London	 26 August 
London	 11 May	 Leeds	 22 October 
Bristol	 12 May	 Southampton	 25 October 
Manchester	 13 May	 London	 26 October 
Newcastle	 20 August	 Birmingham	 27 October 
Sheffield	 25 August
Fee:	 £210 + VAT: CLT Members 
	 £420 + VAT: Non Members

Practical Probate: The Works
Update/Intermediate/Introductory - 6 hours CPD
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Wills, Trusts and Tax Planning 
after the Finance Act 2008 

Advanced/Update - 3 hours CPD

This course will provide experienced practitioners with the 
opportunity to explore changing best practice in drafting wills and 
using trusts in tax planning in the light of changes in recent years' 
Finance Acts.  There will be an opportunity for discussion on a 
number of areas including:

• IPDIs  
• Nil rate bands  
• Use of reliefs and potentially exempt transfers  
• Gifts to children and grandchildren  
• Discretionary trusts  
• Pilot trusts  
• Variations of estates and trusts  
• TSIs and trusts

Examples of draft clauses will be provided and discussed.

Speaker: Nick Shaw MA (Cantab), TEP, is a partner in the Trust 
and Tax Team at Addleshaw Goddard which is now the largest 
firm of Solicitors in England offering the full range of private 
client services.

Venues: 
Bedford	 08 April pm	 Bristol	 16 September pm 
Portsmouth	 15 April am	 Burton	 23 September pm 
Leeds	 06 May pm	N ewcastle	 30 September pm 
Birmingham	 13 May pm	 Leeds	 13 October pm 
Manchester	 08 June pm	 Birmingham	 14 October pm 
London	 10 June pm	 London	 26 October pm

Fee:	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

The course will cover the legislation and case law on gifts with 
reservation of benefit and pre-owned assets and will look in detail at:

•	 Defining Gifts with Reservation and the taxation consequences  
•	 Interaction with POAT and specific consideration of:  
	 - Gifts of property and cash  
	 - Lease carve outs and reversionary leases  
	 - Loans  
	 - Double Trust Schemes  
	 - Opting into the GWR Rules  
•	 Tax effective gifting, including:  
	 - The family home  
	 - Lifetime Trusts  
	 - Loans  
	 - Insurance based products  
	 - Post-death planning

Speaker: Joe Swift FCA, FCCA, ATII, TEP, Dip PFS, head of 
Private Capital Group of Cobbetts, LLP and formerly a Tax Partner 
at Deloitte and Touche.  Joe has lectured widely on tax and estate 
planning to various professional groups and clients.

Venues:	  
Leeds	 16 March am	 Sheffield	 10 August pm 
Birmingham	 17 March am	 Birmingham	 02 September am 
Manchester	 19 April am	 Leeds	 07 September am 
Newcastle	 20 April pm	 Southampton	 08 September pm 
London	 03 August am	 Manchester	 09 September am

Fee:	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

Tax Effective Gifts -  
Traps to Avoid

Advanced/Update/Intermediate - 3 hours CPD

This course is aimed at those with little or no experience of the 
subtleties of Will drafting, however by the end of the course the 
delegate should feel confident in drafting not only simple, but also 
more complex Wills and seeing to their execution. In particular it 
will deal with:

• Capacity and intention to make a Will, and how to resolve 
problems • Appointment and executors • Appointment of 
guardians • Types of legacy and problems in drafting - Lapse - 
Ademption - Abatement • Particular assets - Business assets - 
Advantages, problems and pitfalls - The matrimonial home - how 
to protect the surviving spouse's rights of occupation • Drafting 
residuary gifts - how to avoid a partial intestacy • Trusts - types, 
uses and taxation • Trustees powers in the light of the Trustee 
Act 2000 - are express powers still necessary? • Formalities and 
solicitor's duty in relation to execution • Tax efficient Will drafting 
• Some common howlers.

Speaker: Martyn Packer BA (Hons), LLM, Solicitor who worked in 
private practice as a probate and trusts lawyer. He is now a 
freelance training consultant in the fields of Probate, Will Drafting 
and Private Client work.

Venues: 
Birmingham	 26 March	 Manchester	 06 October 
Leeds	 21 April	 Birmingham	 13 October 
Manchester	 28 April	 Leeds	 03 November 
London	 30 July	 London	 10 November 
Newcastle	 04 August

Fee:	 £255 + VAT: CLT Members 
	 £420 + VAT: Non Members

CLT Certificate in Will Drafting 
Introductory - 5 hours CPD

Increasingly lawyers and practitioners are involved in dealing with 
stressful and emotional client issues particularly in areas such as 
relationship breakdown, bereavement and personal injury. This 
session is designed to help focus on providing practical advice on 
how to work most effectively in areas with high potential for 
emotional distress.

• Dealing effectively with clients who are in distress  
• Responses which can help or hinder the client  
• Helping client take a realistic view  
• Listening in stressful client situations  
• Use of language  
• Difficult phone conversations  
• Giving difficult messages  
• Managing client expectations  
• Personal coping strategies

Speaker: Elizabeth McManus MA, Grad IPD is a founding partner 
in Development Alternatives, a professional training and 
management consultancy. A former Personnel and Training Manager 
with Addleshaws, and with experience in commercial banking and 
blue chip organisations, she specialises in working with the specific 
challenges and opportunities faced by law firms.

Venues:	 Leeds	 07 April 
	 London	 22 April 
	 London	 07 October 
	 Manchester	 14 October

Fee:	 £210 + VAT: CLT Members 
	 £420 + VAT: Non Members

working with  
emotional clients

Intermediate - 5 hours CPD

Estate Planning, TRUSTS & Tax
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This course looks at the estate planning tools 
available to the practitioner in the light of the 
underlying tax framework.  The course will look at 
the following:

• Lifetime transfers that must be notified  
• Lifetime tax planning the use of gifts, annual 
allowance, unspent income and trusts, the seven 
year rule and equity release schemes • Is there 
a place for Life Policies? • After the event tax 
planning; agricultural property (is the farmhouse 
eligible for relief?) and business property relief, 
heritage property, deed of variation, transferable 
nil rate band • Raising the money to pay the Tax, 
using the deceased's funds, instalment option 
property, loans from the family or banks (a last 
resort) • Watch out for prior transfers of value, 
particularly if you have not acted for the family 
for long • Other tax problems; Income Tax, CGT 
and Stamp Duty Land Tax, appropriation of 
assets to beneficiaries • Claims by DWP, family 
members and local authorities • Managing 
clients' expectations as to time and costs  
• Avoiding claims by aggrieved beneficiaries.

Speaker: John Riddett is a solicitor and Notary 
Public, Blocks, Ipswich with many years’ experience 
specialising in non contentious work principally wills, 
probate and private client work generally. John is a 
member of the Probate Section Executive 
Committee of the Law Society.
Venues:	 Cardiff	 22 March pm 
	 Basildon	 26 April pm 
	 London	 09 July pm 
	 Leeds	 16 July pm 
	 Birmingham	 08 October pm 
	 London	 29 October pm 
	 Manchester	 03 December pm
Fee:	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

estate planning 
toolbox

Update/Intermediate - 3 hours CPD

This practical course concentrates on difficult IHT 
calculations in a practical context and will include 
helpful case studies with calculations and solutions. 
The course will cover:

• Identifying the amount chargeable to tax  
- the loss to estate principle • Failed PETs  
- allowing for exemptions • Taper relief • QSR  
• Transfer of unused NRB to spouse/civil 
partner as under Finance Act 2008 • Valuing the 
deceased's estate (including joint assets and 
trusts) and calculating the tax • Sale of deceased's 
assets at a loss • What part of the deceased’s 
estate bears the tax? • Grossing up legacies • How 
to avoid penalties.

Speaker: Anthony Miller ACIB, TEP, formerly 
a manager and training consultant with Barclays 
Bank Trust Company Ltd, now a freelance training 
consultant and member of the CLT tutoring and 
examining team for the STEP England & Wales 
Diploma. Anthony has 30 years experience of 
probate, estate and trust administration matters 
both in practice and lecturing and is a professional 
tutor having obtained the IPD Certificate in Training 
Practice or Joe Swift FCA, FCCA, ATII, TEP, Dip 
PFS, head of Private Capital Group of Cobbetts, LLP 
and formerly a Tax Partner at Deloitte and Touche.  
Joe has lectured widely on tax and estate planning to 
various professional groups and clients.
Venues:	 Leeds 	 06 May pm 
	 Birmingham 	 17 May pm 
	 London 	 18 May am 
	 London	 01 September pm 
	 Birmingham	 02 September pm 
	 Leeds	 07 September pm 
	 Manchester	 09 September pm
Fee:	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

iht calculations: 
case studies and 
pitfalls to avoid
Update/Intermediate - 3 hours CPD

Forward Thinking 
Estate Planning

Update/Intermediate - 3 hours CPD

The precarious state of the country's 
public finances could mean an end 
to generous IHT thresholds.  With 
the government purse under increasing pressure, 
estate and trust practitioners will do well to take a 
pragmatic, comprehensive and forward-thinking 
approach to tax planning for their clients.  This 
course considers the tools at the disposal of the 
independent financial services professional and how 
they can be effective in managing and reducing the 
impact of inheritance tax to your clients' estates.  It 
will cover:

• Investments that enjoy IHT tax-breaks  
• Discounted Gift Trusts • Loan Trusts • Taxation 
of investments within trusts • Assignment of life 
policies • Pension Schemes and Spousal 
Bypass Trusts • Estate planning opportunities for 
pensions • Equity Release • Working with the 
independent financial adviser: the Retail 
Distribution Review (RDR) and Solicitors 
Regulation Authority (SRA).

Speaker: Lyndon Massey, Associate Director with 
Smith and Williamson's Personal Financial Planning 
Team.  Lyndon was formerly with Barclays Private 
Bank and has particular expertise in the areas of 
pensions, investments and estate planning for 
professionals and high net worth individuals.

Venues:	 Newcastle	 05 May pm 
	 Manchester	 20 May pm 
	 Birmingham	 25 May pm 
	 Leeds	 09 June pm 
	 Southampton	 16 June pm 
	 London	 24 June pm 
	 Bristol	 14 July pm 
	 London	 10 November pm 
	 Sheffield	 25 November pm
Fee:	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

NEW

This course is designed to take the attendee through the 
"lifecycle" of two business entrepreneurs each with a family 
from the time of the start up to disposal or death.  One will 
be involved with a trading company, the other with a property 
based business.  It will look at and compare the different tax 
planning opportunities and dangers for the entrepreneurs and 
their families at various times of their lives and solutions which 
may be available.  All taxes will be considered although the main 
theme will be around Inheritance Tax Planning at each stage. 
Topics covered around the basic theme will include:-

• Wills • Lifetime gifts • Settlements and Trustees • IHT  
- particularly business property relief • CGT • Income Tax  
• Company share structures • Life assurance/pensions.

Speaker: Nick Shaw MA (Cantab), TEP, is a partner in the Trust 
and Tax Team at Addleshaw Goddard which is now the largest 
firm of Solicitors in England offering the full range of private 
client services.

Venues:	 Leeds		  20 May pm 
		  Birmingham	 27 May pm 
		  Manchester	 15 June pm 
		  London		  17 June pm 
		  Sheffield		 09 September pm 
		  Bristol		  15 September pm 
		  London		  28 September pm 
		  Birmingham	 05 October pm 
		  Leeds		  19 October pm 
		  Manchester	 04 November pm

Fee:	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

Financial Planning For 
Wealthy Clients  

Advanced/Intermediate - 3 hours CPD

This practical course will assist private client practitioners in the 
preparation of Estate and Trust Accounts. Many private client 
practitioners have no specific training in this and, as a result, 
struggle to prepare detailed Accounts for their clients, causing 
avoidable and unnecessary anxiety and delay. The course will 
give all those attending the confidence to prepare comprehensive 
Estate and Trust Accounts efficiently. This will avoid outsourcing and 
thereby also improve profitability. The course will cover:

• 	The importance of file management in the preparation of 		
	 Accounts  
• 	The information you must obtain in order to prepare detailed 		
	 Accounts  
• 	How to "set out" Accounts in a style that is easily understood 	
	 by the lay client  
• 	How to easily reconcile or "balance" Accounts  
• 	Common mistakes and traps in the preparation of Accounts

Speaker: Richard Welton TEP, former Probate Manager with 
specialist firm Estate Accounts Services Ltd, now a Senior Executive 
with Buckles Solicitors LLP, Peterborough.  He is a member of the 
Society of Trust and Estate Practitioners.

Venues: 
Derby	 14 May	 Birmingham	 24 September 
Leeds	 02 June	 London	 15 October 
London	 08 June	 Bristol	 29 October 
Newcastle	 01 September	 Leeds	 19 November 
Manchester	 17 September	 London	 10 December

Fee: 	 £210 + VAT: CLT Members 
	 £420 + VAT: Non Members

Trust and Estate Accounts - 
Getting Them Right  

Intermediate - 5 hours CPD
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This course is amended and updated each year to take account 
of recent case law and new legislation and is aimed at the private 
client practitioner. The detailed notes include practical examples, 
draft clauses, specimen letters and action points. The areas 
covered will include:-

Case Law Update including:  
• Assessing testamentary capacity/knowledge and approval  
• Edonya Deceased 2009; Perrins v Holland 2009 • Ownership 
rights/Undue Influence – Thompson v Foy 2009 • Proprietary 
Estoppel – Macdonald v Frost 2009. 

Professional Conduct Issues  
• Home visits - what do you need to consider? • The Cancellation 
of Contracts made in a Consumer’s Home or Place of Work etc 
Regulations 2008 SI 2008 No 1816.

MCA 2005 update  
• Recent Court of Protection decisions • Property Applications 
by Attorneys and Deputies • Welfare decisions - Welfare LPAs, 
Advance Decisions or S5 MCA 2005?

Local Authority Care Issues 
• Domiciliary care – who should pay? • The Personal Care at 
Home Bill 2009 - who will benefit? • Top up payments when are 
they appropriate? • The revised complaints procedure. 

NHS Funded Long Term Care 
• Practical points to consider when challenging a decision by the 
PCT • Update on recent decisions and NHS publications.

Speakers: Helen Clarke is a solicitor specialising in probate 
and elderly client issues. She represents the Probate Section on 
the Law Society Council; she is Chair of the Law Society Wills 
and Equity Committee and a member of STEP.  She lectures 
and delivers in-house training on a range of private client topics 
including elderly client issues, the Mental Capacity Act 2005 wills, 
probate and related issues or Alan Robinson is a solicitor and 
principal of Cross Keys Law. He has over 30 years experience of 
welfare benefits advice and has worked in the area of community 
care since its inception. He currently teaches community care law 
for The Open University. He has written several books on welfare 
benefits, and is a contributor to Tottel's Older Clients Law Service 
and a member of Elderly Client Advisor Editorial Board.
5 hours: Venues: 
Carlisle	 08 April	 York	 01 October 
Worcester	 06 May	 Manchester	 04 October 
Newcastle	 02 June	 Birmingham	 06 October 
Manchester	 03 June	 Exeter	 07 October 
Birmingham	 07 June	 Cambridge	 12 October 
London	 10 June	 Southampton	 18 October 
Leeds	 14 June	 London	 21 October 
Reading	 21 July	N ottingham	 03 November 
Chester	 21 September
Fee:	 £210 + VAT: CLT Members 
	 £420 + VAT: Non Members
3 hours: Venues:	  
Nottingham	 25 March pm	 St Austell	 24 June pm 
Belfast	 06 May am	 Sheffield	 07 September pm 
Luton	 14 May am	 Hull	 09 November pm
Fee:	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

elderly client 2010 update
Update - 5 hours CPD

elderly & incapacitated clients

This course looks at the practical issues 
involved in trusts from the outset, when the 
professional has to advise the client upon the 
most appropriate form of trust for their needs, 
through the key drafting aspects of the trust 
deed, the setting up of the trust, some practical 
aspects during the course of administration 
and, finally, completing the distribution to the 
beneficiaries.

• What type of trust? Features of Interest in 
possession, discretionary, accumulation 
and maintenance and disabled trusts  
• Tax considerations relating to IHT, CGT 
and IT on creation, during and distribution 
of the main types of trust • The rules 
against perpetuities and excessive 
accumulations • Administrative provisions 
post Trustee Act 2000; what needs to be 
included or excluded • Trustees duty of 
care; exoneration clauses • Powers and 
duties of trustees • Administering the trust 
effectively; trustee meetings, accounts, 
taxation • Example calculations of IHT 
charges in relevant property trusts • Income 
Tax pool examples for discretionary trusts  
• Key events; appointment and retirement 
of trustees, appointment and advancement 
of trust funds, variation of trusts • Breach of 
trust • Trustee liability and overview of 
litigation • Termination of the trust; death of 
beneficiary, achieving contingencies, by 
exercise of trustee powers, apportionment, 
tax issues • Checklist prior to completion/
closure of trust.

Speaker: Ian Cairns has over 30 years 
experience in Trust and Estate practice with 
Barclays Bank Trust Company and is a 
professional tutor (having obtained the IPD 
Certificate in Training).  Ian is a coursework 
author, examiner and tutor with the Central Law 
Training STEP team for the STEP Diploma for 
England and Wales (Trusts and Estates).

6 hours: Venues: 	  
London	 20 April 
Bournemouth	 21 April 
Bath	 22 April 
Southampton	 30 June 
Exeter	 01 July 
London	 27 July 
Leeds	 28 July 
Chichester	 07 September 
Manchester	 21 September 
Birmingham	 15 October 
London	 18 October 
Nottingham	 16 November 
Cambridge	 17 November 
London	 07 December 
Bristol	 08 December

Fee:	 £210 + VAT: CLT Members 
	 £420 + VAT: Non Members

3 hours: Venues: 	  
Oxford	 08 June pm

Fee:	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

Trusts: Drafting to Distribution 
Intermediate - 6 hours CPD

NEW Webinars

One hour CPD on  
topical issues delivered 

to your computer

Visit www.clt.co.uk/
CLT-Online to see the 

extensive list

CLT  
Online

www.clt.co.uk
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This course looks in detail at managing mental 
incapacity, from the starting point of assessing capacity 
and appointing a Deputy, to dealing with the ongoing 
management of it and a variety of subsequent applications covering 
statutory wills, appointing a new trustee or a replacement deputy, 
variations and applications to make gifts.  The course is in two parts 
- the first covering capacity and the second covering subsequent 
applications.

Capacity: the ability to make decisions • LPAs: prepare for the 
worst or hope for the best • Basic Principles: the role of the Court of 
Protection, the Deputy and alternatives • Beginning the Process: 
obtaining medical evidence, completing the application forms, paying 
the fee - exemption and remission • Notifying those entitled to know 
what is being done • Dealing with Objections • Obtaining the Order: 
opening the back account • Submitting the Annual Report • Related 
Consequences - joint ownership, Wills, EPA of Spouse.
Subsequent Applications • Statutory Wills: what are they?  How to 
make an application; alternatives; will of spouse/civil partner  
• Appointment of a New Trustee: when and how?  Implementing the 
order • Appointment of a New/Replacement Deputy: when and how?  
Implementing the order • Deed of Variation: when and how?  
Implementing the order.

Speaker: John Riddett is a solicitor and Notary Public, Blocks, 
Ipswich with many years experience specialising in non contentious 
work principally wills, probate and private client work generally. John 
is a member of the Probate Section Executive Committee of the Law 
Society.
Venues: 
Bristol	 14 May 	 London	 25 June 
Manchester	 21 May	 Southampton	 09 July 
Birmingham	 28 May	N ottingham	 05 November 
Newcastle	 11 June	 London	 12 November 
Leeds	 18 June
Fee:	 £210 + VAT: CLT Members 
	 £420 + VAT: Non Members

Managing Mental Incapacity
Intermediate - 6 hours CPD

The Court of Protection and the Office of the Public Guardian have 
had a turbulent period, adapting to changes introduced by the 
Mental Capacity Act 2005.  A review of the implementation of the 
Act is underway.  Revised Lasting Powers are to come into force in 2009.  This 
practical course which includes precedent clauses, examples of common problems 
and example forms is vital to all lawyers who undertake such work. The course will 
cover:

• Drafting the 2009 Prescribed Lasting Powers forms - what is different and will 
it be easier to draft? • Pitfalls and problems commonly encountered on 
registering LPAs/EPAs • Dealing with objections to LPAs and EPAs • Revocation 
of powers and an individual attorney’s role • Avoiding unnecessary welfare 
applications • Property transactions - when is it necessary to apply to the court 
for an order • Changes to fees and supervision of deputies • Case Law Update, 
including Re P; Re S&S and Re J • The review of the implementation of the 
MCA - planned changes • Trusteeship and statutory will applications - the law 
and process with case studies.

Speakers: Helen Clarke is a solicitor specialising in probate and elderly client 
issues. She represents the Probate Section on the Law Society Council; she is 
Chair of the Law Society Wills and Equity Committee and a member of STEP.  She 
lectures and delivers in-house training on a range of private client topics including 
elderly client issues, the Mental Capacity Act 2005 wills, probate and related issues 
or Caroline Bielanska (see below).
5 hours: Venues: 
Newcastle	 12 April	N ottingham	 02 September 
Birmingham	 20 April	N ewcastle	 08 September 
Manchester	 26 April	 Leeds	 10 September 
Bristol	 27 April	 Cardiff	 24 September 
Leeds	 30 April	 Birmingham	 05 October 
London	 18 May	 Bristol	 12 October 
Portsmouth	 17 June	 London	 19 October 
London	 08 July	
Fee:	 £210 + VAT: CLT Members 
	 £420 + VAT: Non Members
3 hours: Venues: 
Ipswich	 02 November pm
Fee:	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

Court of Protection and 
Lasting Powers of Attorney 

Update 2010
Advanced/Update/Intermediate - 3 or 5 hours CPD

This course is aimed at all lawyers who wish to advise on welfare and 
medical decisions affecting mentally incapacitated adults.  The Mental 
Capacity Act 2005 provides the framework for decision-making and 
covers simple decisions to complex life threatening decisions. This course 
provides a clear and detailed look at the framework with case studies to 
assist the adviser.  The course will cover:

• Making care and treatment decisions, in particular moving into a care 
home and serious medical decisions and how public bodies can use 
this in the armoury • The Independent Mental Capacity Advocate's role 
- when to instruct and their purpose; how they are used in practice in 
protecting vulnerable adults • When to apply to the Court of Protection 
for a single order or a deputy with case studies • Case law review and 
update • The use of the deprivation of liberty safeguards - when is a 
person deprived and the procedure; deficiencies in the regime  
• Understanding personal welfare lasting powers of attorney and how 
they are used, including drafting considerations • Advance decisions 
and its interaction with personal welfare lasting powers, including 
drafting considerations.

Speaker: Caroline Bielanska TEP, Solicitor, Lecturer, freelance, 
consultant and Chair of solicitors for the Elderly.  Technical Editor of 
‘Coldrick on Personal Injury Trusts’ (Ark); Co-editor and Contributor to 
‘The Elderly Client Handbook’ (Law Society), Author of The Health and 
Social Care Handbook (Law Society); contributor to Butterworths Older 
Client Law Service and the new edition of Heywood and Massey’s 
Court of Protection Practice (2007).  Caroline sits on the Office of Public 
Guardian's consultation Committee.
Venues: 
London	 06 July	 Birmingham	 21 September 
Leeds	 07 September	 London	 28 September 
Manchester	 14 September
Fee: 	 £210 + VAT: CLT Members 
	 £420 + VAT: Non Members

Welfare and Medical  
Decisions for Mentally 

Incapacitated Adults 
Update/Intermediate - 5 hours CPD

NEW

In the present uncertain economic climate equity release 
plans are growing in popularity, offering clients an 
alternative option to finance their lifestyles.  This course 
takes a practical overview of the concerns when instructed in one of 
these matters, considering:

• The difference between home reversion and the various lifetime 
mortgage plans available • How increased regulation of the sector 
impacts on clients and how to verify you are instructed on a 
regulated property • What to consider when advising a client on 
these plans • Whether a client has capacity to enter into the 
transaction • A practical overview of the documentation to be 
completed • Various pitfalls to avoid • Possible marketing 
opportunities.

Speaker: Gemma Etchells is a non-practising solicitor who lectures 
for Salford University, Manchester Metropolitan University, Staffordshire 
University and various CPD providers. Having studied at Osgoode Hall 
Law School, Canada and spent time at the European Courts of Justice, 
she is a regular contributor to Mensa's legal publication and is on the 
panel of the Mensa.

Venues: 
Bristol	 24 March pm	 London	 01 September pm 
London	 25 March pm	 Southampton	 02 September pm 
Exeter	 01 July pm	 Birmingham	 24 September pm 
London	 07 July pm	 Manchester	 28 September pm 
Nottingham	 08 July pm	 Leeds	 29 September pm

Fee:	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

Equity Release Plans:  
A Practical Guide 
Update/Intermediate - 3 hours CPD

NEW

NEW
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Residential conveyancers have to be aware of the risks of giving 
inadequate advice especially to elderly clients on gifts or sales 
at undervalue.  It’s just not possible to confine yourself to the 
mechanics of the conveyancing paperwork and exclude other 
considerations.  It needs an awareness of a number of professional 
and inter-related legal issues.  The practical solutions will be given 
to all aspects different transactions encountered by conveyancers 
including:

•	Who is the client?  
•	Do they have capacity?  
•	Applying the theory to practice with equity release and gifts of  
	 property  
•	Implications of parents sharing property  
•	Different generations helping out with gifts and loans  
•	The taxation points to bear in mind

Speaker: Andrew Crawford is a partner at Thomas Eggar LLP, 
where he leads their residential property team and has also been 
head of their Private Client Division. He has vast experience of 
residential property practice and is an engaging and experienced 
speaker whose lecturing style is very practical as he relates the 
theory to everyday examples that will occur in the office.

Venues:	 Nottingham	 17 March 
	 Leeds	 02 September 
	 Birmingham	 08 September 
	 London	 09 September 
	 Reading	 15 September 
	 Manchester	 20 October 
	 London	 09 December

Fee:	 £210 + VAT: CLT Members 
	 £420 + VAT: Non Members

Conveyancing and  
Elderly Clients

Intermediate - 5 hours CPD

Elderly Client -  
Developing your Knowledge

Update/Intermediate/Introductory - 6 hours CPD

Advising any elderly client requires a broad band of core knowledge 
about the assessment of mental capacity, the risk of undue influence, 
powers of attorney and the scope for Local Authority/NHS support 
to fund long term care.  This course is designed to increase the 
busy practitioner's knowledge of topics and issues which should be 
considered when acting for elderly clients.  Detailed notes on recent 
case law, and recent legislative changes, practical case studies, 
specimen clauses draft letters and checklists will be provided. The topics 
covered will include:

Taking Instructions from Elderly Clients • Assessing the clients 
needs • Conflict of interests • Wills for elderly clients • Emergency 
wills - what to do! Mental Capacity • The different common law tests 
• Medical evidence - what is required? Lasting Powers of Attorney 
• Overview of the MCA 2005 • Completing the new LPA forms  
• What happens to existing EPAs Lift Time Gifts - Undue Influence 
• The “Etridge” test • Review of recent cases • Practical action for 
solicitors Funding the Long Term Care of the Elderly Client  
• Local Authority Funding • Deliberate deprivation of assets • Choice 
of accommodation • Eligibility for NHS Funded care - an overview. 

Speaker: Helen Clarke is a solicitor specialising in probate and elderly 
client issues. She represents the Probate Section on the Law Society 
Council; she is Chair of the Law Society Wills and Equity Committee 
and a member of STEP.  She lectures and delivers in-house training 
on a range of private client topics including elderly client issues, the 
Mental Capacity Act 2005 wills, probate and related issues or Caroline 
Bielanska (see page 12). 
Venues:	 Manchester	 23 August 
	 London	 25 August 
	 Leeds	 08 November 
	 London	 11 November 
	 Birmingham	 24 November 
	 Sheffield	 13 December
Fee:	 £210 + VAT: CLT Members 
	 £420 + VAT: Non Members

Increasing numbers of people are retiring with significant assets; this 
course identifies potential problem areas when advising elderly clients.  

The detailed and extensive course notes will include practical examples 
and action lists as well as guidance on how to minimise the risks for both 
practitioners and the clients. Topics covered will include:

• Undue Influence -Gifts to relatives or carers during lifetime or on 
death – review  of the  case law including: - Thompson v Foy 2009; 
Gill Deceased 2009 • Property rights - proprietary  estoppel - Thorner v 
Curtis 2009 - Macdonald v Frost 2009 • Tax planning advice – options/
advice for the family home • LPAs - do they provide adequate safe 
guards against abuse – how do you minimise the risks? • Deputyship 
applications – property transactions and gifts on behalf of the Donor  
• Statutory Wills - why & when should an application be made  
• Financial Abuse - How to recognise the signs? - What action should 
you take? • Local Authority funding - Deliberate deprivation - what 
advice should you give? - Assessed assets - what can be disregarded 
and how should they be valued? 

Speaker: Helen Clarke (see left) or John Riddett is a solicitor and 
Notary Public, Blocks, Ipswich with many years’ experience specialising 
in non contentious work principally wills, probate and private client 
work generally. John is a member of the Probate Section Executive 
Committee of the Law Society.

Venues:	 London	 23 March 
	N ewcastle	 26 March 
	 Leeds		  29 March 
	 London	 15 July 
	 Birmingham	 03 September 
	 Manchester	 30 September

Fee:	 £210 + VAT: CLT Members 
	 £420 + VAT: Non Members

protecting elderly  
client wealth
Intermediate - 5 hours CPD

CLT In House

Cost effective

Tailored training

Delivered at your premises

Contact our In House Team:

Tel:  
0121 362 7707

Email:  
inhouseall@centlaw.com

Want to make your training 
budget stretch further?

www.cltinhouse.co.uk
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Adult Protection Litigation and the 

Impact of the Mental Capacity Act 2005
Update/Intermediate - 5 hours CPD

This course will be of interest to Adult 
Protection teams and co-ordinators, legal 
executives and local authority advisors who 
are new to this area of law and for private 
practitioners working in the family law field. 
This is a niche area of specialism which is 
expanding following the Mental Capacity Act 
2007 and the subsequent amendments made 
by the Mental Health Act 2007 around the 
Deprivation of Liberty Safeguards which came 
into force in 2008. The course will cover:

• The Framework in Adult Protection: 
Department of Health Guidance ‘No 
Secrets’ (2000); Who is a vulnerable 
adult? Types of abuse and what to do 
when abuse is identified • Capacity: What 
is it? How will incapacity be assessed? 
Who will be doing the assessing? What 
are the implications? • Duties Local 
Authorities owe to Vulnerable Adults: 
Under what legislation and guidance do 
the Local Authorities Duties lie? • Financial 
Abuse: What is it and how to prevent it? 
The role of the court of Protection and the 
Public Guardian; EPAs; theft and police 
involvement • Domestic Abuse: What is it? 
What can be done to prevent it? What 
changes has the Domestic Violence Crime 
and Victims Act 2004 made? • Protection 
for Vulnerable Adults (POVA) Scheme and 
the changes proposed under the 
Safeguarding Vulnerable Groups Act 2006 
• Mental Capacity Act 2005: The position 
prior to October 2007; The position now 

the Act is in force; five Key Principles; 
understanding how the test for incapacity 
will be applied in practice; best interests 
decision making; use of restraint; evidence 
and procedure; Lasting Powers of Attorney 
and Court Appointed Deputies; the new 
Court of Protection and Public Guardian; 
how the Act protects vulnerable people in 
the form of the Independent Mental 
Capacity Advocate (IMCA), advance 
decisions to refuse treatment; the 
introduction of a new criminal offence and 
the implications of "Bournewood" on the 
Mental Capacity Act 2005.

Speaker: Susan Inker has been a freelance 
legal and training consultant since setting up 
her own company.  Susan has developed and 
delivered training in various specialist areas 
including, the legal framework surrounding 
vulnerable children and adults, mental 
capacity to private, public and voluntary sector 
organisations, and domestic violence law.  
Prior to 2005 she worked as a family lawyer 
in practice.

Venues:	 London	 06 July 
	 Leeds	 07 July 
	 Manchester	 13 October 
	 Birmingham	 14 October 
	 London	 21 October

Fee:	 £210 + VAT: CLT Members 
	 £420 + VAT: Non Members

Community Care for 
Local Authorities
Update/Intermediate - 3 hours CPD

This course will cover recent 
developments in the law relating to 
services to adults and children under 
community care legislation including:

• The Health and Social Care Act 2008 - care 
standards • The Health and Social Care Act 
2008 - other provisions including abolition 
of liable relatives rule and direct payments 
changes • The law on services for people from 
abroad in the light of R(M) v Slough BC • The 
Mental Capacity Act 2005 • The community 
care aspects of the Mental Health Act 2007  
• Ordinary residence • Unaccompanied asylum 
seeking children • Charging for services  
• Disability discrimination in the light of 
Lewisham LBC v Malcolm.

Speaker: Alan Robinson is a solicitor and 
principal of Cross Keys Law.  He has over 30 
years experience of welfare benefits advice and 
has worked in the area of community care since 
its inception.  He currently teaches community 
care law for The Open University.  He has written 
several books on welfare benefits, and is a 
contributor to Tottel's Older Clients Law Service and 
a member of Elderly Client Advisor Editorial Board.

Venues:	 London	 01 July pm 
	 Birmingham	 06 July pm 
	 Manchester	 23 September pm 
	 Bristol	 28 September pm 
	 London	 30 September pm 
	 Leeds	 16 November pm

Fee: 	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

NEW

Demystifying Welfare Benefits - 
A Guide Through the Maze

Intermediate/Introductory - 3 hours CPD

How would you describe your welfare benefits knowledge? very new 
and uncertain? rusty? patchy? non existent? hopelessly confused? This 
course is specially designed to provide a "back to basics" overview of 
the increasingly complex benefits system. By the end of the session you 
will be able to:

• Identify all the different mainstream benefits and tax credits and how 
they fit together • Alert any type of client to the appropriate benefits 
in any situation • Know where to go to claim which benefit • Signpost 
yourself and your clients to additional sources of help and information  
• Understand the impact of income, savings and personal 
circumstances on different types of benefits • Perform all these 
aspects of good practice with confidence.

Speaker: Gary Vaux is chair of the Social Security Advisers Group at 
the Local Government Association, providing policy guidance on social 
security, social exclusion, community care and charging policies, children 
and young people's issues, DWP liaison and housing benefit. He also 
represents the LGA and the Association of Directors of Adult Social 
Services in discussions with a variety of government departments or 
Jayne Knights (see right).

Venues: 
Manchester	 22 March am	 Leeds	 28 September am 
London	 21 April am	 Manchester	 20 October am 
Birmingham	 28 April am	 London	 26 October am 
London	 23 August am	 Birmingham	 10 November am 
Nottingham	 08 September am

Fee:	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

Delegates attending the “Welfare Benefits Update 2010” course 
(right) on the same day will receive a complimentary lunch.

Welfare Benefits Update 2010
Update/Intermediate - 3 hours CPD

As the DWP gears up for yet more Welfare Reform whilst trying to cope 
with the fall-out of economic recession, this course examines the impact 
on clients, the legislation and the consequences for you as advisers.  On 
this course, you will discover: 

• Housing – Local Housing Allowance; information for all advisers 
with clients on housing benefit or mortgages • Latest news for family 
lawyers: redefining lone parents; tax credits; complaints, overpayments 
and appeals procedures; CSA/CMEC progress • Latest news for 
personal injury lawyers: incapacity benefit and the new Employment 
and Support Allowance; refresher on treatment of personal injury 
trusts • Latest news for those with older clients: new retirement ages; 
paying for care update; refresher on pension credit and treatment of 
capital • The progress of Welfare Reform: timetable of implementation 
(from October 08 to April 2011 and beyond), main provisions, planning 
ahead; new Tribunal processes; Flexible New Deal • Plus useful 
websites, resources, short-cuts, articles and occasional funny bits.

Speaker: Gary Vaux (see left) or Jayne Knights BSc, CQSW, has been 
working in the welfare rights field since the 1980s, as a caseworker, 
advocate and trainer.  She now delivers training all over the country, 
principally to solicitors, local authorities and social landlords.

Venues:	  
Manchester	 22 March pm	 Southampton	 16 September pm 
London	 21 April pm	 Leeds	 28 September pm 
Birmingham	 28 April pm	 Manchester	 20 October pm 
London	 23 August pm	 London	 26 October pm 
Nottingham	 08 September pm	 Birmingham	 10 November pm

Fee:	 £120 + VAT: CLT Members 
	 £240 + VAT: Non Members

Delegates attending the “Demystifying Welfare Benefits - A Guide 
Through The Maze” course (left) on the same day will receive a 
complimentary lunch.

welfare benefits
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Mental Health Law:  

An Introduction
Intermediate/Introductory - 5 hours CPD

This course is designed to offer an extensive introduction to this complex area 
and will cover:
Mental disorder and compulsory detention.  Consideration will be given to the 
new definition of learning disability and the main sections of the Mental Health 
Act. 
Discharge from detention under the Mental Health Act 1983, concentrating 
mainly on the Mental Health Review Tribunal process.  Full consideration will 
be given to the background of Tribunal hearings, legal aid, the composition 
of Tribunals and the Tribunals' powers of discharge in relation to both those 
detained under civil as well as criminal sections.  This will include discussion of 
recent prominent case law in this area. 
Treatment of Mental Disorder including changes made in this area by the Mental 
Health Act 2007.  Consideration will also be given to the Mental Capacity Act 
2005 and the interaction between this Act and the Mental Health Act 1983. 
Changes introduced to the Mental Health Act 1983 by the Mental Health Act 
2007, including the new definition for mental disorder, the new appropriate 
treatment test, Responsible clinicians and Approved Mental Health Professionals 
and Community Treatment Orders.  
Aftercare, rehabilitation and patients in the community: Section 117 of the 
Mental Health Act.
Speaker: Sheetal Shah is a solicitor with Creighton and Partners, Solicitors 
and a member of the Mental Health Review Tribunal Panel.  She specialises 
in Community Care, Mental Health and Prisoner Rights, and has represented 
clients at Mental Health Review Tribunals and Parole Board Hearings.  She also 
brings Public Law challenges in these areas in the High Court.  Sheetal has a 
particular interest in forensic cases and has extensively represented mentally 
disordered prisoners.
Venues: 
Birmingham	 16 April	 Bristol	 22 November 
London	 19 April	 Leeds	 29 November 
Manchester	 26 April	 Manchester	 06 December 
London	 19 July	 London	 10 December 
Nottingham	 01 November	 Birmingham	 13 December
Fee:	 £210 + VAT: CLT Members 
	 £420 + VAT: Non Members

Mental Health Review  
Tribunal Panel Course

Intermediate - 12 hours CPD

This two day course has been approved by the Law Society to meet 
the requirements of the Mental Health Review Tribunal Accreditation 
Scheme and must be attended by any applicant seeking membership 
of the panel. Some knowledge of mental health law is assumed.  
Prospective delegates who are new to this area of law or not up to 
date should consider attending our Mental Health Law: An Introduction 
course. The 2 day programme will include:

• A full consideration of mental health law including statutes, 
statutory guidance and case law • MHRT origins and procedure 
• Understanding psychiatry: a guide to the principal psychiatric 
disorders • Mental disorder - the statutory definitions and changes 
brought about by the Mental Health Act 2007 • Admission to hospital 
- the law and practice • Detained patients - the law • The nearest 
relative • Tribunal applications • Tribunal hearings • Care in the 
community.

This course will conclude with a Mock Tribunal and the training will be 
delivered by means of formal presentations, case studies and group 
work.
Speakers: Dr Maria Broughton is an Independent Consultant 
Psychiatrist for Older People, Medical Member of the Mental Health 
Review Tribunal and member of the Worcestershire MHRT Peer Group 
and/or Michael Butler is a Solicitor Advocate and Principal at Butler 
& Co Solicitors in Taunton, specialising in Criminal and Mental Health 
Law.  Michael is a member of Central Law Training, Police Station 
and Criminal Litigation Accreditation Panels and/or John Moran MSc, 
CQSW, Mental Health Approved Mental Health Professional, AMHP, 
Devon County Council and Cygnet Health Care, Kewstoke Private 
Psychiatric Hospital, Weston-Super-Mare and a MHRT Lay Member.
Venues:	 London	 28 & 29 June 
	 Manchester	 23 & 24 September 
	 London	 15 & 16 November
Fee:	 £495 + VAT: CLT Members 
	 £995 + VAT: Non Members

mental health

CLT Membership
SAVE UP TO 50%
CLT is the largest provider of high quality Post Qualification Training for legal 
professionals in the United Kingdom. Over 3600 organisations subscribe to CLT’s 
Training Programmes.

Firm Membership: £650 + VAT 
Individual Membership: £210 + VAT

For further details please contact the Membership Team

Telephone: 
0121 362 7705

Membership Benefits Include:
■	 50% discount on most Continuing Professional Development and Skills 

Seminars
■	 Unique access to on-line CPD Training Records and easy on-line booking 

system
■	 Firm Members can send an UNLIMITED number of delegates employed by your 
firm to each of the public seminars presented nationwide

■	 Discounts on: - CLT Courses - CLT Conferences - Paralegal and Legal Assistants 
Course Programme - The Solicitors Regulation Authority Compulsory Management 
Course Stage One - The Solicitors Regulation Authority Accreditation Schemes - 
CLT’s Masters Degrees and Specialist Schemes - Subject Specific Paralegal 
Distance Learning Programmes.

■	 Save £360 per year on CLT’s no hassle website for law firms CLT totalSOLUTION 
- visit www.clt.co.uk/totalsolution

■	 Membership covers all courses attended during a 12 month period, starting from 
the date of the first course attended



Course Registration and Order Form
(please use block capitals)

Total Fees 

Add VAT
NB: Course Notes are VAT exempt

I/We enclose a cheque 
payable to CLT for

Please return your completed registration form to:
The Registrar, Central Law Training Ltd, Wrens Court, 52-54 Victoria Road, 
Sutton Coldfield, Birmingham B72 1SX   DX: 708700 Sutton Coldfield
Tel: 0121 355 0900   Fax: 0121 355 5517

Title:	 First Name:

Surname:

Employer’s Name:

Employer’s Address:

Postcode:	 DX No:

Delegate’s Email:

Employer’s Website Address:

Employer’s Tel:

Employer’s Fax:

Special Requirements:

Signed:		  Date:

Terms and Conditions
1.	 Confirmation of your booking will be sent by email or post within 2 days of receipt.  A VAT 

invoice will be sent separately to your accounts department at the end of the month.  Course 
documentation is distributed at the time of the event.

2.	 Central Law Training Ltd reserves the right to vary or cancel a course where the occasion 
necessitates. CLT accept no liability if, for whatever reason, the course does not take place.

3.	 Prices may be subject to change.
4.	 Full invoice payable unless:- a) Cancellation: provided written notice is received at least  

10 working days before the event, the fee will be credited less a £25 (+VAT) administration 
charge. b) Transfer: in the event of a transfer to another date or event, an administration 
charge of £25 (+VAT) will be levied. This cannot be done after the date of the course.  
c) Credits may be used for other products or services and refunds available on request. 
Unused credits may be used up to a period of 12 months.

5.	 This booking form constitutes a legally binding contract. The delegate and employer are 
jointly and severally liable for payment of all the fees due to CLT. To the extent permitted by 
law, neither Central Law Training Limited nor its presenters will be liable by reason of breach 
of contract, negligence or otherwise for any loss or consequential loss occasioned to any 
person acting omitting to act or refraining from acting in reliance upon the course material or 
presentation of the course or, except to the extent that any such loss does not exceed the price 
of the course, arising from or connected with any error or omission in the course material or 
presentation of the course. Consequential loss shall be deemed to include, but is not limited 
to, any loss of profits or anticipated profits, damage to reputation or goodwill, loss of business 
or anticipated business, damages, costs, expenses incurred or payable to any third party or 
any other indirect or consequential losses. 

6.	 Continuing Professional Development and Continuing Professional Education. Hours or points 
may be claimed as indicated from the following professional bodies: The Solicitors Regulation 
Authority, Bar Standards Board, ILEX, ICSA, CIOT, IPA, RICS, ICAEW, CIMA, CIPFA, CLC, 
ACCA and STEP.

7.	 Data Protection: Central Law Training may periodically contact you 
with details of programmes and services that may be of interest to 
you and may pass your details to other companies within the CLT 
Group and selected clients. Please write to the Client Care Team if 
you do not wish to be included in this activity.

Additional terms and conditions apply to Webinars.  
Please visit www.clt.co.uk/bookingtermsandconditions for full details.

I/We wish to book on the above courses etc.  
(Please photocopy for additional delegates)

Book via our website www.clt.co.uk 

ISO 9001:2008

For further details of CLT Membership Schemes 
please contact the Membership Team on 0121 362 7705

Course Notes - £79 no VAT AG75238

Course, Course Notes or Webinar	 Date	 Venue	 Order No (if applicable)	 Amount

LAW FIRM MANAGEMENT CLTCLT
This is a comprehensive two-day Master Class in law firm management, which 
will provide essential training in the core management areas of legal practice 
and will satisfy the requirements of the Solicitors' Regulation Authority Code of 
Conduct Rule 5 for those requiring 12 hours' management training in order to 
supervise a practice.  It is suitable for partners and other senior lawyers with 
a management role in their firms, non-lawyer managers in legal practice, and 
those seeking to set up their own practices.

The course will be delivered in four half-day sessions, which include practical 
case studies and discussion groups, over a two-day period.  It is presented by 
CLT's highly experienced speakers in law firm management, many of whom 
have held senior management positions in law firms.

Session 1: Law firm strategy • Understanding the need for planning in law 
firms • Strategic Options for law firms • Getting down to the strategic plan: what 
needs to be covered - the six principle elements • Business planning for firms, 
departments and individuals • Implementation: turning the dreams into reality.

Session 2: Profiting from practice: financial management • Back to 
basics: how do law firms make money • Understanding and reviewing financial 
information • Cost control: effective budgeting • Cracking the WIP: increasing 
the productivity of fee-earners • Decreasing lock-up: better billing and effective 
debtor management.

Session 3: Getting the best out of people • Management styles: identifying 
the differences • Reviewing the impact of managers and leaders on achieving 
organisation objectives • People challenges and how to manage them  
• Motivation and its part in an organisation's success • Key tools to assist 
managers.

Session 4: Leadership, risk and compliance management • Leadership  
• Culture - managing the issues • Risk management - the challenges to 
leadership • Compliance - practical issues to consider • Change management - 
getting to where you want to be.

The Solicitors’ Code of Conduct Rule 5 makes the effective running of the firm 
a matter of professional conduct, requiring partners ‘to be able to produce 
evidence of a systematic and effective approach to management’.  It requires 
effective systems for supervision, risk management and delegation, and expects 
training to ensure the competence of all personnel in performing their duties.  
This course will help you meet this requirement.
Speakers: Peter Scott is a solicitor and former managing partner of Eversheds 
London. He currently spends his time running Peter Scott Consulting where 
he advises law firms on their management issues. He is Editor of Practice 
Management Handbook (Law Society Publishing) and Robert Millard is a 
partner in Edge International based in Freeport in the Bahamas, he practices as 
a business strategist to law firms on both sides of the Atlantic.  He is one of the 
research panel for the Managing Partners' Forum (London) global professional 
service firm strategy research project.  He holds an MBA from Henley and also 
publishes a prominent strategy blog, called Adventure of Strategy and  
Charlotte Points BA, MSc, Chartered FCIPD, independent HR and Training 
consultant has worked with the legal profession over many years both in house, 
as Head of Training and Personnel, and in a consultancy role and  
Geoff Dearing is a solicitor and former Managing Partner of Brachers Law 
where he now acts as a consultant.  He is a director of a small software 
company specialising in debt recovery and risk management, and of an offshore 
captive insurance company specialising in solicitors professional indemnity 
insurance.  Geoff also lectures and advises in relation to risk management 
issues and debt recovery and is the author of "Money Laundering - The New 
Regime" (Ark Publishing).
Venues:	 Leeds	 17 & 18 May 
	 London	 20 & 21 May 
	 Birmingham	 05 & 06 July 
	 London	 13 & 14 September 
	 Manchester	 11 & 12 October 
	 London	 02 & 03 December
Fee:	 £495 + VAT: CLT Members 
	 £795 + VAT: Non Members

CLT Two-day Law Firm Management Master Class
Advanced/Intermediate - 12 hours CPD




